PaccMoTpeno Ha 3aceqanuu
[leiaroruaeckoro coBera 2 ,
IIpotoxon Ne 1 _ ONBNTpyr-DxcepTisay

OT«A »_ 1o&r | / 9@ 2022 r. g HaSe, B.A. UBanosa

2022 .

mbﬂ*
e @qx

INOJIOKEHUE
0 IIEePCOHAJIbHBIX IAHHBIX PA0OTHHKOB
ObmecTBa ¢ OrpaHUYEHHOI 0TBETCTBEHHOCTHIO
«Tpyn-dxcuepruza»

I.AJIBMETHEBCK

Ionooicenue 0 NEPCOHANLHBIX OAHHBIX PADOMHUKOS
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1. O0mue 1moJ10:KeHUS

1.1. Hacrosmee ITomoxenme 0 06paGoTKe MepPCOHAIBHBIX AHHBIX (manee - ITonoxenue)
Ob1ecTBa ¢ OrpaHHYEHHON OTBETCTBEHHOCTHIO «Tpym-DKcreprusan pa3pabOTaHO B COOTBETCTBHMHU C
Tpynosevm xomekcom Poccnitckoit @eneparmu, Koucrurynueii Poccuiickoit ®enepanun, ['paxranckum
KozexcoM Poccuiickoit ®enepanuu, Penepansusiv 3akonom «O6 umH(pOpMany, uH(GOPMATHOHHEIX
TEXHOJIOTHAX W O 3amure HHpopmaumum», PenepanbHbiM 3aKkoHOM «O NEPCOHATBHBIX JAHHBIXY,
IIpaBunamu BHYTPEHHETO TPYAOBOro pacropska OpraHm3arii.

1.2. Lenb paspaGotku ITonoxeHus - ompeenenye mopska 06paboTKH TePCOHANBHBIX TAHHBIX
paboraikoB OOO «Tpyn-Dkcneprusa» M HHBIX CYGHEKTOB NEPCOHATBHBIX NAHHBIX, IEPCOHATBHBIC
JIaHHBIE KOTOPBIX MOUIeXKAT 00paboTKe, HA OCHOBAHUH ITOJHOMOYMH ONEpaTopa; 00eCIeUeHHEe 3alUThI
IpaB ¥ CBOOOX 4YeNOBeKa M IPakKIaHWHA, B T.4. pa0oTHuKa OpraHU3AlU{, IIpU obpaboTke ero
[IEPCOHAIBHBIX JTAHHBIX, B TOM YHCIIC 3aIIUTHI [IPaB HA HEIPUKOCHOBEHHOCTh YaCTHOM YXU3HH, IMYHYIO H
CEMEHHYIO TaiiHy, a TaKKe YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, MMEIOIIMX JOCTYI K
IIEPCOHANILHBIM JIAHHBIM, 32 HEBBIIOJIHCHHE TPeOOBaHMH HOPM, PEryIHPYIOIIUX 00paboTKy W 3amuTy
HEPCOHAIBHBIX JTAHHBIX.

1.3. ITopsimox BBoJa B eiicTBre U u3MeHeHus [lonoxeHns.

1.3.1. Hacrosumee Ilonojkenne BCTymaer B CHIy ¢ MOMEHTa €ro0 yTBEPKIECHHS JHPEKTOPOM
OO1mecTBO ¢ OrpaHUYEHHOH OTBETCTBEHHOCTBHIO «Tpyia-DKclepTusa» W IeHCTBYeT 6GeccpodHO, 0
3aMEHEI ero HOBBIM [lonoxenuem.

1.3.2. Bece u3menenus B [lonoxenne BHOCITCS IIPUKA30M.

1.4. Bee pabotauxu OOO «Tpym-Dxcueprusa» HOKHEI OBITH O3HAKOMIICHBI ¢ HACTOSIIEM
[TonoxeHueM o1 pOCIIHCE.

1.5. Pexum KOHQUIECHIMAIEHOCTH IIEPCOHANBHBIX JAHHBIX CHAMAETCS B CIydasx HX
00e3MYMBaHus W 10 HCTEYECHHM 75 JIET CpPOKa MX XpaHEHWs, WM IPOIEBACTCS HAa OCHOBAHHH
3aKIFOYCHUS OKCIIEPTHOM KoMUccur OpraHu3alyy, eciii HHOE He ONPEISICHO 3aKOHOM.

2. OCHOBHBIE IOHATUA U COCTAaB IIEPCOHANBHBIX JaHHbBIX paﬁOTHI/IKOB
2.1. Jlns uenelt Hacrosmero IlonoxeHus HCIONB3YIOTCS CIIEIYIOMUE OCHOBHBIE TOHSTHSL:

- [IepCOHAIIbHBIC JaHHbIe pabOTHHKA - T00as HHPOPMAITHS, OTHOCIIIAACS K ONpPEIETCHHOMY HIIH
OIpeleNsIeMOMY Ha OCHOBAHMM Takod HH(OpManuy pabOTHHKY, B TOM dHHCIe ero (paMuius, MM,
OTYECTBO, TI'OJ, MECAL, JlaTa U MECTO DPOXKICHHSA, ajIpec, CeMEeHHoe, COLHalbHOE, HMYIIECTBEHHOE
nosioxeHue, obpasosanue, npodeccus, JOXOAbI, Apyras HHGOpManUs, HeoOXoauMas paboTONATEIO B
CBSI3H C TPYJOBBIMU OTHOLICHUSIMU;

- 00paboTKa EPCOHATBHBIX TaHHBIX - COOp, CHCTEMATH3aINs, HAKOTUIEHHE, XPAHEHNE, YTOUHCHHE
(oGHOBIICHNE, HU3MEHEHHE), HCIIOIB30BAHNUE, PACIIPOCTPAHEHUE (B TOM YHCIe Tiepeiada), 00e3 INUHBaHYE,
OIIOKMPOBAHWE, YHUYTOKEHUE [IEPCOHATBHBIX JAHHBIX paGOTHUKOB OpraHu3aI;

- KOHQHUIEHIINATBHOCTh EPCOHATBHBIX NaHHBIX - 00s3aTeIbHOE VIS COOONEH s Ha3HAYEHHOTO
OTBETCTBEHHOTO JIMLA, ITOJYIUBIICTO JOCTYI K HEPCOHAIBHBIM JaHHBIM pPaOOTHHKOB, TPeOOBaHUE HE
JOIIYCKaTh UX PACIPOCTpaHEHUs O€3 coracks pabOTHHKA MM HHOTO 3aKOHHOTO OCHOBAHHSI,

- PacmpoCTpaHEHHE MEPCOHANBHBIX JAHHBIX - JNEHCTBHs, HAIpaBICHHBIC HA IMepenady
TNIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB ONPEIETIEHHOMY KpYT'y JIHII (TIepe/iaya MepCoHaTbHEIX JAHHBIX) WA
Ha O3HAKOMIICHHE C TICPCOHATBHLIMU JAaHHBIMH HEOTPAaHHMYCHHOTO Kpyra JHMI, B TOM YHCIE
00HApO/I0BAHKE IIEPCOHATBHBIX TAHHBIX PAOOTHHKOB B CPEACTBAX MACCOBOI MHMDOPMAITHE, PasMeILeHHe
B HH(OPMAIMOHHO-TENEKOMMYHHKAIMOHHBIX CETSX WM IPEJOCTABICHHE JOCTYIA K HePCOHATbHBIM
JIAHHBIM PabOTHUKOB KaKUM-TTHO0 HHBIM CIIOCOO0M;
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- HCIOJH30BAHKE NEPCOHANBHBIX JAHHBIX - JEHCTBHS (Omeparuu) ¢ [HepCOHANbHBIMA JAHHBIMA,
COBepIIaeMBIe IODKHOCTHBIM JIIoM OpraHu3alliy B UEISX IPUHATHS PEIIeHnH WK COBEPICHHA HHAIX
JeHCTBHI, TIOPOKAAIONIAX OPUIUUECKUE TIOCIE/ICTBIS B OTHOIIEHHA PAOOTHHKOB JIMOO0 HHBIM obpazom
3aTPArMBAlONIMX WX TPaBa i CBOOOIB! MITH ITPaBa U CBOOOIBI APYTHX JIHAIL

= 6JIOKI/IpOBaHI/IG TICPCOHAIBHBIX JAHHBIX - BPEMEHHOC nperameHHe c60pa, cucreMarul3anuu,
HAKOIUICHUSI, UCIIOJIb30BaHUA, paCHpOCTpaHeHI/IH IIEPCOHAJIBLHBIX JAHHBIX pa6OTHI/IKOB, B TOM 4YHUCJIE HUX
nepeIadn;

- YHHYTOXCHHEC MEPCOHAIBHBIX JAaHHBIX - ICUCTBUSA, B pe3yabpTare KOTOPBIX HEBO3MOXHO
BOCCTAHOBUTEL COJCpXKaHUE IIEPCOHAIBHBIX JAHHBIX B HH(l)OpMaHHOHHOﬁ CHUCTEMC II€PCOHATIBHBIX
JaHBBIX pa6OTHI/IKOB I B pe3ylibTare€ KOTOPBIX YHUYTOXXAKOTCA MarTepUaJIbHBIC HOCHTCIIM
TIEPCOHAIBHBIX JTaHHBIX pa6OTHI/IKOB;

- 00e3MMYMBaHME NEPCOHAIBHBIX IaHHBIX - JEHCTBUS, B pe3ysIbTaTeé KOTOPHIX HEBO3MOXKHO
OIIPEICTHTS PHHAJLIEKHOCTD [IEPCOHATBHBIX JIAHHBIX KOHKPETHOMY PabOTHHKY;

- 0obIIeI0CTyIHbIE EPCOHATBHBIE JaHHbIE - IIEPCOHANBHBIE JAHHBIE, JIOCTYIl HEOrPaHMIECHHOIO
Kpyra JMI[ K KOTOPBIM IpPEJOCTaBIeH € COrJacus pabOTHMKA MM HA KOTOPHIE B COOTBETCTBHM C
(de/epanbHBIME 3aKOHAMH HE PaclpoCTPaHAeTCs TpeOoBanue coOMIOIeH)s KOHGUICHIHaTLHOCTH.

- JTOKYMCHTHUPOBaHHAsL I/IH(I)OpMaHI’ISI— Ba(bHKCHpOBaHHaH Ha MATC€pHATBHOM HOCHUTEIIC IIYTEM
JOKYMCHTHPOBaHUS I/IH(I)OpMaI_II/ISI C PCKBH3UTAMM, ITO3BOJIAIOIIMMH OIPEACTHTE TaAKYIO I/IH(i)OpMaIII/IIO
HIIA €€ MaTepHaanmﬁ HOCHUTCIIb.

2.2. B cocraB NepcOHATbHBIX JAHHBIX pPaOOTHHKOB OpraHusanuy BXOIST JOKYMCHTEL,
cojepxkane WHPOPMAIMIO O TACHOPTHEIX [JaHHBIX, OOpasOBAaHHWM, OTHONICHHM K BOHHCKOH
0OSI3aHHOCTH, CEMEMHOM IIOJIOXKEHWH, MECTE KUTEIBCTBA, COCTOSHHUHU 3[0POBbS, & TAKXKE O MPESIBITYIIUX
MecTax BX paboThl.

2.3. KoMiurekc JIOKyMEHTOB, COIIPOBOXIaromuil mponecc ohOpMIeHHS TPYAOBBIX OTHOIICHHH
paboTHuKa B OpraHu3aliy IpU €ro IpueMe, IEPEBOJIE U YBOIbHCHIUH.

2.3.1. MUndopmanys, npeacTasisieMas pabOTHUKOM IIPH MIOCTYIJIEHUH Ha paboTy B OpraHusanmuo,
JIOJDKHA UMETh JOKYMEHTAIbHYIO (opMy. [Ipn 3aKmodeHuy Tpy10BOro J0roBopa B COOTBETCTBHH CO CT.
65 Tpynosoro xomekca Poccuiickoit ®Penepanuu JHUIO, IMOCTYIAOIIEe Ha paboTy, NpeabsBIIET
paboTomarero:

- TacIopT HJIA HHOM AJOKYMEHT, y,ZIOCTOBepHIOIIII/Iﬁ JIMYHOCTE,

- TPY/IOBYIO KHIDKKY, 38 HCKJIFOUEHHEM CIIydaeB, KOT/ia TPyAOBOH TOrOBOP 3aKIIF0YAETCs BIIEPBbIC
W PabOTHUK TOCTYIAaeT Ha pabOoTy Ha YCIOBHAX COBMECTUTENLCTBA, MO0 TPYHOBas KHIDKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3M C €€ YTPATOH HIIM 110 APYTHM IIPHYAHAM;

- CTPaxoBOC CBUAETENBCTBO IOCYyTapCTBCHHOI'O IICHCUOHHOT'O CTPAaxXOBAHU;
- JOKYMEHTBI BOMHCKOI'O y4JeTa - JJIA BOEHHOOOS3aHHEIX U JIan, IO JICXKAIX BOUHCKOMY YUCTY,

- JOKyMeHT 00 00pa3oBaHHHM, O KBaTH()HKAIMK MIM HAJIMYMM CIENUANBHBIX 3HAHHH - IIpU
HOCTYIUIEHUHM Ha paboTy, TPeOYIOIIYIO CIeIMalbHbIX 3HAHUA UM CIIEHUAILHOM IO OTOBKH;

- cBujIeTeNbCTBO O nprcBoenny VIHH (ipu ero nanmyum y paboTHHKA).

2.3.2. TIpu opopmuennn padorruka B OO0 «Tpyn-Oxcneprusza» pabOTHUKOM OTZENa KaJIpoB
anonasercs yauduuuposantas ¢popma T-2 «JImdnas kapTouka pabOTHHKa», B KOTOPOH OTpaXaroTCs
CIENYIONIME AaHKETHBIC 1 OrorpaduuecKre JaHHbIe PAOOTHHKA:

- obmme cBegenus (@.JM.0. paboTHHMKA, JaTa POXIACHUA, MECTO DPOXIECHUS, IPaXITAHCTBO,
ob6pazoBanue, mpodeccrs, CTax padboThl, COCTOSIHKE B OpaKe, IIaCIOPTHEIE TAHHEIE);
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- CBCJICHHUS 0 BOUHCKOM YyYEeTe;

- IaHHbIE O IIpHeMe Ha paboTy;

B nanemefinem B IMIHYIO KAPTOUKY BHOCATCS !

- CBEJICHUS O IIEPEeBOIaX Ha APYIYIO paboTy;

- CBEICHUS 00 aTTecTaIuu;

- CBEJICHUS O TIOBBILICHUH KBaTH(DUKAIIIY;

- CBEJICHHSA O NTPO(ECCHOHATBHON MEPETIOTOTOBKE;

- CBEJIEHH O Harpagax (MOONUIPEHUSX ), MOYETHBIX 3BAHUIX;
- CBeJIeHUs 00 OTIIyCKax;

- CBEJICHHUSA O COIUANILHBIX rapaHTHsIX;

- CBEJICHUS O MECTE JKUTEJILCTBA M KOHTAKTHBIX Tele(oHaXx.

2.3.3. B OO0 «Tpyn-OxcrepTusay CO3MAIOTCS M XPAHATCS CIEAYIOMIME TPYIIIBI JOKYMEHTOB,
coziepIKallue JaHHbIE 0 paOOTHUKAX B CIMHAYHOM MM CBOIHOM BHJIE:

2.3.3.1. JIoKyMEHTBI, comepIKaIiue epcoHaNIbHbIe JAHHbIC PA0OTHUKOB (KOMILIEKCHI IOKyMEHTOB,
COIIPOBOXIAIOIIAE TPOLECC OGOpMIIEHHS TPYDOBBIX OTHOIICHMH IIpH IpreMe Ha paboTy, IEPEBOJE,
YBOJIbHEHHH;

KOMIIJIEKC MAaTEPUAJIOB 110 AHKETHPOBAHHIO, TECTHPOBAHUIO;
IPOBEJICHUIO COOECEOBaHMH ¢ KaHIMIATOM Ha JIOJDKHOCTB;
HOIMHHUKY Y KOIIMHU IIPUKA30B 110 INYHOMY COCTaBY;

JIMYHBIC JeJ1a U TPYAOBbIE KHUKKHA PaOOTHUKOB;

Jlenna, cofepiKale OCHOBAHHUS K [IPHKA3Y 110 JINYHOMY COCTaBY;
Jiel1a, CoJep Kallue MaTepralbl aTTeCTallnd PabOTHUKOB;
CIIy’)K€OHBIX pacciie0BaHUI;

CIIPaBOYHO-MH(GOPMANMOHHBIA OaHK JAaHHBIX II0 IEepPCOHATY (KapTOTEKH, KYPHAIIBI); HOATHHHAKA
U KOIMH OTYETHBIX, aHAIUTUYECKHX M CIPABOYHBIX MAaTE€pPHANIOB, IIEpEelaBaeMBIX PYKOBOJCTBY
Oprazusanuy, pyKOBOJAUTEISIM CTPYKTYPHBIX MOpa3 e IeHUIt;

KOIIMH OTYCTOB, HAIPABJIAEMBIX B I'OCYIapCTBCHHBIC OPraHbl CTATUCTHUKH, HAJIOTOBBIC NHCIICKITUH,
BBIMIECCTOAIIHUEC OPraHbl YIOPABJICHUA U APYIUC YUPCIKIACHU .

2.3.3.2. JIokyMeHTanus 1o OpraHU3alHd PabOTHI CTPYKTYPHBIX MOApa3feeHuil (MOJ0KEHHS O
CTPYKTYPHBIX IIOAPA3JCIACHUSAK, JOUKHOCTHBIE HMHCTPYKIMH DPaOOTHHKOB, IPHKA3bl, PACIIOPSDKCHHUSL,
yKaszaHus pykoBojcTBa Opranusanun); JOKyMEHTSHI [0 IIAHUPOBAHMIO, YUETY, aHAIU3Y U OTYECTHOCTH B
yacTu paboThl ¢ mepcoHanoM OpraHu3alim.

3. Coop, 06paboTKa U 32a1UTA NEPCOHATBHBIX TAHHBIX
3.1. Iopsiok mosrydeHus epcoHaIbHBIX JaHHBIX.

3.1.1. Bece mepconansnble fgaHHble padotHuka OO0 «Tpya-Oxcmeprrsza» Clemayer monydarsh y
HEro camoro. Ecim nepconasbable annable pabOTHHKA BO3ZMOXKHO IIOY9UTh TOJIBKO Y TPETHEH CTOPOHEI,
TO PabOTHHUK JIOJDKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JOJIKHO OBITh IOJYYEHO THChMEHHOE
coriacue. JJoIKHOCTHOE JIHIO paboTonarend HOKHO cooOmuTh pabotauky OO0 «Tpyn-Oxcneprusan
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0 [eisiX, IpearnoaracMbIX HWCTOYHHKAX M crocodax TOJIyYCHHs IIEPCOHAIBHBIX MaHHBIX, a TaKXxe o
XapaxTepe IOISKAMNX TOIIYYCHHUIO IIEPCOHAIBHBIX JAaHHBIX W IIOCICACTBHAX OTKasa pa6OTHHKa JaTb
IIHUCHEMEHHOE COorjiacue Ha UX IIOIy4YCeHUE.

3.1.2. Paboromarenh HE MMeeT IpaBa MOJIydaTb M 0OpabaThiBaTh IEPCOHANBHBIC JIaHHBIE
paboranka OpraHu3ald O €r0 PacoBOH, HALMOHAIBHON IPHHAIEKHOCTH, MOJUTHICCKHEX B3IIANAX,
PENTUTHO3HBIX HIH (QHITOCOQCKEX yOEKICHHUIX, COCTOAHHM 3/I0POBBSL, UHTAMHOM XU3HU. B ciydasx,
HEIIOCPECTBEHHO CBS3aHHBIX C BOTPOCAMM TPYJOBBIX OTHOIICHHH, B COOTBETCTBHH €O CT. 24
Koucturyimu Poccuiickoit ®enepamyuu paGoToatens BIpaBe MOjydaTh ¥ oOpabarsiBarh JaHHBIE O
YaCTHOM XU3HH PAOOTHHUKA TOJBKO C €r0 IMMChMEHHOTO COITIacCHs.

OG6paboTKa yKa3aHHBIX IEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboTOAATENEM BO3MOXHA TOJLKO €
uX cornacus nubo 6e3 UX COryIacHs B CIEAYIOIIUX CIyqasx:

- IEPCOHAIIbHBIE NaHHBIC SABIISIIOTCS 06III6I[0CTYIIHBIMI/I;

- IIEpCOHAJBbHBIC JIAHHBIE OTHOCATCA K COCTOSHUIO 3J0POBbLS pa6OTHI/IKa n Hux O6p360TKa
H606XO)II/IMa JUISL 3aIUTHI €r0 XKU3HU, 3J0POBb MM MHBIX XU3HCHHO BAXXHBIX MHTCPCCOB §97(010) XKHU3HU,
300POBbs WJIM MHBIX >XHU3HCHHO BaXHBIX MHTEPECOB APYIrUX JIMI[ U IIOJYYECHHC COIJIaCHsl pa6OTHIfIKa
HEBO3MOXHO,

- 10 TpeOOBAHWIO IIOJHOMOYHBIX IOCYJAPCTBEHHBIX OPraHOB B CIy9Yasx, IPeXyCMOTPEHHBIX
(denepalbHBIM 3aKOHOM.

3.1.3. PaGoromaTens BIpaBe 00pabaThiBaTh IIEPCOHANLHBIC JaHHbIE PAaOOTHHKOB TONBKO € HX
IMHACHEMEHHOTO COTJIACHsL.

3.1.4. IlucpmenHoe coriacue paboTHHKA Ha 00pabOTKY CBOMX IIEPCOHANLHBIX JAHHBIX JIOJDKHO
BKJIIOYATH B ceO4:

N (I)aMI/IHI/HO, HAMs, OTYECTBO, aapccC CY6T>CKTa IICPCOHAIBHBIX JAaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTa, YAOCTOBEPSIOIIETO €ro JIWMYHOCTH, CBEACHHUA O IaTe€ BBIIAYM YKA3aHHOI'O HNOKYMCHTA H
BbIIABIICM €TI0 Oprane,

- HAMMCHOBAHHC (q)aMI/IHI/IIO, M, OT‘I@CTBO) H aIpec oIeparopa, II0Jydaromero corjiacue
CY6T)€KT3. TICPCOHATIBHBIX TaHHBIX;

- 1€ 00pabOTKK IIEPCOHATBHBIX JaHHbIX;

- ICpCYCHb MNEPCOHAIBHBIX [MaHHBIX, Ha o6pa60TKy KOTOPBIX HaeTcs corjacue C}’6’LBKTa
NEPCOHAIBHBIX TaHHBIX,

- IIEPCUCHDb HeﬁCTBKﬁ C NEPCOHAJIBHBIMU NaHHBIMH, Ha COBCPHICHUEC KOTOPBIX HACTCs COIJIacue,
06Luee OITUCaHHUE UCIOJIB3YEMBIX OII€PATOPOM cIIoco00B O6pa6OTKI/I IIEPCOHATIBHBIX JaHHBIX

- CPOK, B TCUCHUE KOTOPOTI'O Z[eﬁCTByeT COTJIaCHE, a TAKXKE IMOPAOOK €TI0 OT3hIBa.

dopMa 3asBIEHHS O coINackuu pabOTHMKA HAa 0OpaOOTKY IEPCOHAIBHBIX JaHHBIX CM. B
nputoxenun 1 x HacTosmeMy [lonoxenmuro.

3.1.5. Cortacue paboTHUKA HE TpeOyeTcs B CIEIYIOMMX CIIydasx:

1) 06paboTka MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBaHMM Tpymosoro xoxexca P®
WM MHOrO (hemepasbHOrO0 3aKOHA, YCTAHABJIMBAIONIEIO €€ Ielb, YCIOBHSA IOJIYYEHHMs NEPCOHAIBHBIX
JAHHBIX M KpPYI CyOBEKTOB, II€PCOHATbHBIE [aHHBIE KOTOPBIX IIO[UIEKaT oOpabOTKe, a Takke
OIIPeeISOIIETO TIOTHOMOYHS paboTONaTENs;

2) 00paboTKa NEPCOHAIPHBIX MJAaHHBIX OCYIICCTBIACTCA B LEIAX MCHOJIHCHUA TPYAOBOIO
JIOTOBODA;
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3) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTRIISCTCS IS CTATHCTHYECKIX MM MHBIX Hay4YHBIX
LETICH TIPH YCIIOBUM 00S3aTENBHO0 00E3/IMIMBARUS TIEPCOHABHBIX JIAHHBIX;

4) 06paboTKa MEPCOHATBHBIX TAHHBIX HeoOXoauMa [UIsl 3allUThl JKH3HH, 3I0pOBbsA HJIA HMHBIX
YKH3HEHHO BOKHBIX HHTEPECOB PaOOTHHKA, €CIIH II0JIyI€HHE €r0 COIIACHS HEBO3MOIKHO.

3.2. Tlopstnox 00paboTKH, Mepeaun ¥ XpaHeH s IePCOHATBHbIX JIaHHbIX.

3.2.1. Paboranx OO0 «Tpyn-Okcneprusay mpejgoctapnger qupexropy 000 «Tpyn-Oxcnepruza
JOCTOBEPHBIE CBeIeHHA 0 cebe. Jlupexrop OpraHu3aui IpoBEPSET IOCTOBEPHOCTH CBEIEHUH, CBEpSs
JAHHBIE, TIPEJIOCTABIICHHbIC PAOOTHUKOM, C HMEIOIIIMHUCS y pabOTHHUKA JOKYMEHTAMH.

3.2.2. B cootsercTBHH €O CT. 86, r71. 14 TK PO B nessix obecedenys IpaB U cBOGO YeI0BeKa 1
rpaxaannda, aapekrop OO0 «Tpyn-Oxcmeprusay (PaGoTonaTens) M €ro HpeACTABUTENH IIPH
00paboTKe NepCOHANBHBIX JAHHBIX PAGOTHHKA JOJDKHBI COBTIONATE CIIE/IyIOIIHe OBIIHe TpeOOBaHUS:

3.2.2.1. O6paboTka NEepCOHAIBHBIX IAHHBIX MOJKET OCYIIECTBIATHCS HCKIIOUATENBHO B IEISX
obecreyeH s COOIFO/ICHUS 3aKOHOB ¥ MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, CONEHCTBHS PaGOTHHKAM B
TPYIOYCTPOMCTBE, OOyYEHMHM M MPOABIDKEHUHM MO CilIyxbe, oOecredeHHMs JHYHON Oe30MacHOCTH
PabOTHHKOB, KOHTPOJISi KOJIMYECTBA U KAUeCTBA BBIIOIHIEMOH paboThl M OBECTICUEHHS COXPAHHOCTH
HUMYIIECTBA.

3.2.2.2. Tlpu onpeneneHuu o6beMa M COLEPXKAHUS, 00pabaTHIBAEMBIX NEPCOHAIBLHBIX NAHHBIX
PaGoroyarens nomxen pykosoAcTBoBaThes Komerurymmedt Poccumiickoit ®eneparmm, TpyzoBbIM
xonexcoM Poccuiickoit @eneparuu v HHBIME QeiepaIbHEIMA 3aKOHAMH.

3.2.2.3. llpn NIpUHATHM DELICHUH, 3aTParvBalONIMX HHTEPECH paboTHHKA, Paboromarens He
HMEET IIpaBa OCHOBBIBATHCS HA IIEPCOHANBHBIX JIAHHBIX PaOOTHHKA, IOJIYYEHHBLIX HCKIIOUYUTEILHO B
pe3ybTaTe UX aBTOMaTH3UPOBAHHON 00pabOTKH MK 3JICKTPOHHOTO IOIYYEHHU.

3.2.2.4. 3ammra nepcOHANBHBIX JAHHBIX PaOOTHHKA OT HEMPABOMEPHOTO MX MCIOJB30BAHUS HIIH
yTparsl obecrieunBaercs PaboTonarenem 3a cuer ero cpeJcTB B HOPSAKE, YCTAHOBICHHOM (eepaltbHBIM
3aKOHOM.

3.2.2.5. PaboTHMKM M HX NPEACTABUTENM IODKHBEI OBITH O3HAKOMIICHBI IIOJ[ PACIHCKY C
nokymentamu OOO «Tpyn-OxcnepTusay, ycTaHAaBIMBAIONIMME IOPSAOK OOpabOTKH IEPCOHAIBHBIX
JAHHBIX paOOTHUKOB, a TAKKe 00 WX MpaBax W 00A3aHHOCTSX B 9TOH 00JIACTH.

3.2.2.6. Bo Bcex ciydasXx OTKa3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHEHHWE M 3aI[UTy TailHEI
HEJIEHCTBUTEIICH.

4. Hepezlaqa H XpaHCHHE NEPCOHAIBbHBIX JAaHHbIX.

4.1. Ilpm nepenade IepCOHANBHBIX IaHHBIX paboTHHKA PaboromaTens JOKEH COOIIONATH
CIIEYIONTHE TPeOOBAHUS:

4.1.1. He coobmark nepcoHanbHbIC JaHHBIE PA0OTHHKA TPEThEH CTOPOHE 0€3 IHMCHMEHHOIO
cornacus pabOTHHKa, 3a MCKIIOYEHHEM CIIydaeB, KOLJa 3TO HEOOXOAMMO B LENSX NPEXyHpeKICHHs
YIPO3bI XKU3HHU M 3J0POBBIO PaOOTHHKA, a TAKXKE B CIy4asX, yCTAaHOBJICHHBIX (e/lepalbHbIM 3aKOHOM.

4.1.2. He coobmare nepcoHalbHBIC JaHHBIE pPaOOTHHKA B KOMMEPYECKHMX IIENAX 0e3 ero
OUCBMEHHOr0 cornacus. OOpaboTka NEPCOHANBHBIX JAHHBIX PAOOTHHKOB B IEJAX [IPOJBMIKEHHS
TOBapoB, padoT, yCIyr Ha pBIHKE IIyT€M OCYIICCTBJICHHs MNPSIMBIX KOHTAKTOB C IOTEHIMAILHBIM
IOTpeOHTENIEM C IOMOMIBIO CPEJICTB CBSI3U JOIYCKACTCS TOJIBKO € €r0 IPEABAPUTEILHOTO COTTIACHS.

4.1.3. IlpenynpeauTs JHI, NOJYYUBIIAX MEPCOHANBHbBIE IaHHBIE PAaOOTHHKA, O TOM, YTO 3TH
J[@aHHBIE MOTYT OBITH MCIIOJIB30BAHbI JIMIIb B IEJIX, /UL KOTOPBIX OHM COOOINCHEI,  TPeOOBAaTh OT THX
JIAI TIOATBEPKIEHHUS TOrO, YTO 3TO IPaBUIO coOnroneHo. JIuia, momyquBIie MepCOHANBHEIE JaHHbIE
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paboTHHMKA, O0S3aHBI COOIONATE PEXUM CEKPETHOCTH (xondunenumansrocth). Jlannoe Ionoxenne ue
PaCIPOCTpAaHAETCS Ha OOMEH IEpPCOHATHHBIMHM JAHHEIMH PAOOTHUKOB B IOPSIKE, YCTAHOBICHHOM
(eneparTbHBIMK 3aKOHAMH.

4.1.4. OcymecTBIATS Mepejiady IepCOHATBHBIX JAHHBIX PAOOTHHKOB B IIPE/eax Opranuzanuu B
cooTBeTcTBHH ¢ HacToswM llonoxenuem.

4.1.5. PaspemaTh JOCTYyIl K IEPCOHATBHBIM JAaHHBIM PabOTHHKOB TOJBKO  CICIAAIBHO
YIIOTHOMOYEHHBIM JIMIAM, IIPH 3TOM YKa3aHHBIC JMIA JOJDKHBI MMETh IIPAaBO IONMyYaTh TOJIBKO TC
TIepPCOHATBHBIE JAHHbIE PAGOTHEKA, KOTOPHIC HEOOXOMMMBI JUTs BHITOTHEHAS KOHKPETHOU (HyHKIHN.

4.1.6. He 3ampammsarh WHOOPMAIAIO O COCTOSHUHU 3/[0POBbS PAOOTHHUKA, 38 MCKIIOYCHHAEM TEX
CBEJICHHH, KOTOpbIe OTHOCSTCS K BOIPOCY O BO3MOMKHOCTH BBIIOJHCHUA pabOTHUKOM TpPYZOBOM

GyHKITH.

4.1.7. TlepenaBaTh MepCOHATBHBIC JAHHBIC PAOOTHHKA MPE/ICTABATEIIM PAOOTHHKOB B IOPATKE,
ycranopnenHoM TpysoBeM KojekcoM Poccuiickoit ®enepaiiyl, ¥ OTpaHHIMBATEL ITY uH(pOpMAITHIO
TONBKO TEMH IIePCOHANBHBIMU J@HHBIMMA paOOTHMKA, KOTOPBIE HEOOXOIMMBI Ui BBIIOTHCHHS
yKa3aHHBIMH [IPEICTABUTCIIAMH UX QyHKIIHH.

4.2. XpaHeHI/IG M UCHOJIb30BaHUE NIEPCOHAJIBHBIX JaHHbBIX pa6OTHI/IKOBZ

4.2.1. TlepcoHanbHBIE aHHbIE PaGOTHUKOB 06pabaThIBatoTCA U Xpamares y pykopojurenst OO0
«Tpyn-Oxcneprusay.

4.2.2. TlepcoHanbHble TaHHBIE PAOOTHUKOB MOTYT OBITH IIOJYYEHBI, IPOXOAUTH IABHEHIIYIO
06paboTKy ¥ TiepeqaBaThCsl Ha XpaHEHHE KaK Ha OYMaXHBIX HOCHTEIIX, TaK M B JIEKTPOHHOM BHUIE -
JIOKAJILHOH KOMITBIOTEPHOM CETH M KOMIIBIOTEpHO# nporpamme «1C: 3apruiara u Kaaps).

4.3. TIpu MOJyueHMH TIEPCOHANBHBIX JAHHBIX HE OT pabOTHUKA (33 UCKIIOYCHHUEM CIIYYacB, eCIIi
IepCOHANLHBIE JIaHHBIE OBUIN IIPEIOCTaBICHBl PabOTOIaTEIO HA OCHOBAHUH (elIepallbHOr0 3aKOHa HIH
€CIIH NEPCOHANBHBIE JAHHbIC SBIIOTCA 00IMENOCTYIHBIMA) pabOTO/aTe b 10 Hadana 00pabOTKH TaKuX
IIepCOHATBHEIX JIAHHBIX 00S3aH [PEIOCTABATE PAGOTHUKY CIIEIYIONLYIO HH(POPMAIHIO:

- HauMeHOBaHKe ((paMuTHs, UMsI, OTYIECTBO) U aJpec OIepaTopa UIlM €ro IpeICTaBUTENs;

- eI 00pabOTKY IEPCOHANBHBIX JaHHbIX U €€ IIPABOBOC OCHOBAHUE;

- IpeIoIaraeMple OIb30BaTeNU IIEPCOHANIBHBIX TAHHBIX;

- ycTaHOBJIEHHbIE HacTosumM DenepalbHBIM 3aKOHOM IIpaBa CyOBeKTa EPCOHATBHBIX JIAHHBIX.
5. locTyn K mepcoHAJbHBIM JAHHBIM Pa00OTHUKOB

5.1. IIpaBo mocTyma K IIepCOHAIBHBIM JJAHHBIM PA0OTHUKOB HUMETOT:

- mupexTop OO0 «Tpyn-Oxcneprusay,

- COTPYIHUKHU OyXTanTepuH;

- PYKOBOOUTEIN CTPYKTYPHBIX noapag/:[eneﬁm‘/i II0 HaIIPaBJICHUIO OCATCIBHOCTU (I[OCTYH K
TIIEPCOHATIBHBIM JaHHBIM TOJIBKO pa6OTHI/IKOB CBO€TO nonp&ﬂeneﬂnx).

- B CIIyJae 3arpoca
5.2. Paboruuk Opranuzanuy ©MeeT Ipaso:

5.2.1. Tloiyyare JOCTYI K CBOMM IEPCOHANBHBIM JAHHLIM W O3HAKOMIICHHME C HUMH, BKIIOYas
npaBo Ha 0e3BO3ME3HOE TIONydeHHe KONHMH JIFoOOHM 3amMcH, cojepiKallei NnepcoHabHbIE JaHHbIE
paboTHUKA.
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5.2.2. Tpebosats oT PaGoTomarens yTOUHEHHS, WCKIIOUEHHS WA HCIIPABIEHUs HEIIOJHEIX,
HEBEPHEIX, yCTAPEBILIMX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYYCHHBIX MM HE SBILIONIMX HEOOXOIMMBIMU
i PabotonaTesnst mepcoHanbHBIX TAaHHBIX.

5.2.3. Ilomydats oT PaboTonaTemns

- CBEJICHHs O JIMLAX, KOTOPBIE HMEIOT JOCTYI K NEPCOHAIBHBIM IaHHBIM MJIH KOTOPHIM MOXET
OBITh IIPEJIOCTABIICH TAKOU JIOCTYII;

- ICPCYCHb O6pa6aTBIBaCMI)IX IICPCOHANIBHBIX JAaHHBIX U UCTOUYHUK HUX IIOJTYUCHHS,
- CPOKH 06pa6OTKI/I IICPCOHAIPHBIX NAHHBIX, B TOM YUCIIE CPOKHU UX XPaHCHHU,

- CBEJICHUsA O TOM, KaKue IOPHIMYECKHE IOCIEICTBUS JUIl CYOBEKTa MEPCOHATBHBIX JAHHBIX
MOJXKET MOBJI€Yb 3a CO00H 00paboTKa ero MmepCoHaNbHBIX JAHHBIX.

5.2.3. TpeGorare m3pemenns PaGoTomareneM BcexX JHUI, KOTOPHIM paHee OBUIH COOGIIEHBI
HEBEPHBIC MJIM HEIOJHBIC IIEPCOHAILHBIE NaHHBIE, 000 BCEX IIPOM3BEACHHBIX B HHMX HCKIIOYCHHSIX,
UCIIPABIICHHUSX WK JOIOTHEHUSIX.

Ob6xxanosarh B yHOJHOMOYEHHEIH OpPraH II0 3alluTe IIpaB CyObeKTOB IEPCOHATLHEIX JaHHBIX UIIH
B Cy/IcOHOM IIOps/IKE HENpaBOMEpHEIE JeHcTBUs win Oesjeiictsus PaGoTomarens mpu o6paGoTke u
3alllTE €T0 IIEPCOHATBHBIX JAHHBIX.

5.3. Kommposare u JienaTh BBITHCKH II€PCOHANBHBIX JaHHBIX pPabOTHHMKA pasperaercs
HCKIIIOYUTEIEHO B CIIYKEOHBIX LEJIAX ¢ MICBMEHHOTO Pa3pelICHHsI HAYalbHUKA OTIENa KalpoB.

5.4. llepenaya uHGOPMAIMK TPEThEH CTOPOHE BO3MOXKHA TOJILKO IPHM IHCHMEHHOM COIIACHH
pabOTHUKOB.

6. OTBeTCTBEHHOCTD 32 HAPYINICHHE HOPM, PEryJIHPYIOIHX 06paboTKy H 3aIIUTy
NEePCOHATbHBIX TAHHBIX

6.1. Pabornuku Opranusanuy, BHHOBHBIC B HApYIICHHH HOPM, DPEryJHUPYIOMUX IOIyYeHHe,
00paboTKy ¥ 3aIlUTy IIEPCOHATBHBIX JAHHBIX PAOOTHUKA, HECYT JUCIMIUTMHAPHYIO aIMUHHCTPATUBHYIO,
IPXaHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUH C (elepalbHBIMU 3aKOHAMHU.

6.2. Jlupekrop OOO «Tpyn-Oxcneprrza» 3a HapylIeHHE HOPM, PETYIHPYIOIIMX IOIydeHHE,
00paboTKy M 3alUTy NEPCOHAIBHBIX JIaHHBIX PA0OTHHUKA, HECET a]MAHUCTPATHBHYIO OTBETCTBEHHOCTDH
coriacHo ct. 5.27 u 5.39 Konekca 06 aiMUHACTPaTHBHBIX IpaBoHApYIIeHUsIX Poccuiickoit Meneparmu, a
TAKOKe BO3MEMAET pabOTHHKY ymiepO, IPUUMHEHHBIH HEIIPABOMEPHBIM HCIIOIB30BAHAEM HH(OPMAIHH,
cojieprKalleil IepcoHaIbHbIC JaHHBIC pPaOOTHHKA.

R S S S S ]
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Ipunosicenue Nol
Cornacue Ha 00paboTKy NepCOHATBLHBIX TAHHBIX

®.J.0. nmenyemsbiii B nanpHeimeM «CyObeKT epcoHanbHbIX JaHHBIX», pa3peliacT

OG6IIeCTBO ¢ OTPAaHMYCHHOM OTBETCTBEHHOCTBIO « Tpya-OKcrepTr3ay, B IMIE OTBETCTBEHHOTO 32
06paGoOTKy IepCOHANBHBIX JAHHBIX, natee «Omeparopy», 00pabOTKY NEPCOHAIBHBIX IAHHBIX,
IIPUBEICHHBIX B IIYHKTE 2 HACTOANIETO COIJIACHS Ha CIIETYIOMHUX YCIOBUSX.

1. B coorBercTBMH co crartheit 9 Pemepampmoro sakoma or 27.07.2006 Ne 152-®3 «O
TIEpCOHANBHBIX JAHHBIX» CYOBEKT NMEPCOHANBHBIX NaHHBIX JAcT COTNIAcHe Ha 06paboTky OmepaTopom
CBOMX MEPCOHAIBHBIX JAaHHBIX, C IEJIBIO!

- MCIOJIHEHHUS TPYA0BOIO JOT0BOPA;

- JuIs 0GecedeHys IMIHON 6e30IIaCHOCTH, 3aIlUThI )KU3HH U 3[0POBES pabOTHHKA,;
- B IIEJISIX BEJEHUS (PUHAHCOBO-XO3SIMCTBEHHOM JEATENEHOCTH OPTraHU3alluy;

- pHOE (HEOOXOIMMO TOYHOE YKa3aHHUE Iienei)

2. TlepeueHb MEpCOHATBHBIX JAHHBIX, HAa O0OPabOTKY KOTOPBIX [aeTcsi COriacue (HyKHOe
IO TYCPKHYTH):

cBeleHmsT 00 ob6pasosanmu (00pa3oBaTEIbHOE YUPEKAECHHE, BpeMs OO0yYeHWs, HPUCBOCHHAS
KBaNU(QUKAIHS);

CBEJICHMSI 0 MecTax paboThl (TOpojl, Ha3BaHKE OPTaHU3aIllHU, JOJDKHOCTD, CPOKH paboThI);

CBEJICHHS O CEMEMHOM TIOJIOKEHHH, AeTAX ((paMUIIHs, UMsl, OTUECTBO, JaTa POXKICHHUS);

CBEIICHHS O MECTE PETHCTPALIUH, IPOKUBAHKH;

CBEJICHUS O OCTaHOBKe Ha Haiorossii yuet (MHH);

CBEZICHHS O perucTpaiuy B [leHcHoHHOM (OHIE (HOMEp CTPaXxOBOIO CBHAETENLCTBA);

cBesieHHsa 00 OTKPBITHIX OAHKOBCKUX CYETaX;

nHOE (HEOOXOIMMO TOYHOE YKa3aHHUE)

3. Omeparop BIIpaBe OCYIIECTBIATH CIEAYIOMHUE NEHCTBUS ¢ YKa3aHHBIMU BBIIIE [IEPCOHABHBIMH
IAHHBIMH ITyTEM AaBTOMATH3UPOBAHHOM 00paboTku 1 00paboTkum ©0€3 HCIOIB30BAHUSL CPEJICTB
aBTOMATH3AIMH (HY>KHOC HOTIEPKHYTH):

- yrounenue (0OHOBICHHE, H3MEHEHHE);
- pacrpocTpaHeHHe/ Iepeiady;
- uHoe (HeoOX0IMMO TOYHOE YKa3aHHUE)

4. CyObeKT IepCOHaTbHBIX JaHHBIX MMEET IPaBO Ha JIOCTYII K €0 NMEPCOHAIbHBIM JIAHHBIM B
HOPSJIKE, OMPEeeTICHHOM cTaThel 14 PenepabHoro 3aKoHa or 27.07.2006 Ne 152-03 «O nepcoHaIBHBIX
JTAHHBIX ».

5. CpoK JIEHCTBHS TAHHOIO COTTIACHs yCTaHAB/IMBACTCS Ha IIEPHOJL: C GeccpouHo.

6 Coryacue MOXeT OBITh OTO3BAHO MHOIO B JTI000€ BpeMs Ha OCHOBAHUHM MOErO IHUCBMEHHOI'O
3asBIICHUSL.

JlagHbIe 00 OIEpaTope MePCOHANBHBIX JaHHBIX:

Haumenosanue opranm3amud  OOImIECTBO €  OrpaHMYEHHOH  OTBETCTBEHHOCTHIO  «Ipyn-
OKcnepTrU3a

Anpec oneparopa

daMuTus, AMsI, 0TIECTBO

Anpec

[TacriopTHBIC TaHHEIE , CepHs: , Ne , TJIe, KeM U KOT'/la BbIJIaH
(®UO)
(o ITUCh)
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IHpunoscerue No2

Hupexropy OO0 «Tpyxn-Dxcrepruszar
oT

(bamumust, ¥Ms1, OTIECTBO)
3apEruCTPUPOBAHHOTO II0 apecy:

(a/pec perucTpanyy ykassBaeTcsl ¢ HOYTOBBIM MHIEKCOM)
macmoprt cepust Ne
BBIJIAH I.

(mara BBIIAYM ¥ HANMCHOBAHKE OpraHa, BBIIABIIETO TOKYMEHT)

COI'JIACHE
Ha nepega4vy NepcoOHATBHBIX IaHHBIX TPEThel CTOpOHE

A,

(bamunus, uMsi, OTIECTBO IMOTHOCTHIO)

JAaro  corjacue OO6mecTBy ¢ OrpaHMYEHHOH OTBETCTBEHHOCTHIO "Tpya-Okcmeprusa’,
pacrosoxeHHoMy 1o aapecy: Pecry6muka Taraperan, r.AnbMersesck, yia. CoBerckas, ja. 176, od. 1, na
npejnocrapinenue  (IIPOIIMCATb HAMMEHOBAHUE OPTAHUM3ALIMN) crepyommx — MOMX
IIEPCOHANIBHBIX JAHHBIX JJIS PACCMOTPEHUSI 00paIeHuUs:

-OHO;

- HOMep TenedoHa;

- IacIIOPTHBIE JaHHBIE (cepus,Ne).

Hacrosiiee cormacue 1efCTBUTEIHHO B TEUCHHE C MOMEHTA €T0 HOJTyIeHHS.

(moxmuce)  (pacmumpoBKa MOIIKCH) (mata)
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